MOCTAHOBNEHMWE

AOMUHUCTPALIUM MYHULIMNANIBHOIO OBPA30OBAHUA rOPOACKOE
NOCENEHME 3ENEHOBOPCKUI KAHOANAKLLICKOroO PAMOHA

or /.09 Aol Na /79

O6 yTBepxaeHuH CranpapTa kayecTBa no NPEAOCTABNEHUIO MyHULMMANbHON yenyri
«Bblaava gokymenToB» ( cnpaBku ¢ mecTa pPermcTpayun , BoINUCKN M3 AOMOM KHUMU |
CNPaBOK 1 UHbIX AOKYMEHTOB )

B uensx okasaHus kayecTBeHHOI MYHULIMNANbHOW YCNYIM Hacenexuo B
HacTn UCMONMHEHUA MYHULMNANBHON yClyrv no Bbigade AOKYMEHTOB ( GnpaBku ¢ mMecTa
PErncTpaunn , BBLIMUCKW W3 AOMON  KHUMM » CMPaBOK U WHbIX [OKYMEHTOB ) |
pykoBoAcTByack  KoHCTUTyLMen Poccuiickoit ®enepaunun, MpaxagaHcKum Kogekcom
Poccuinckor ®epepaunn, degepanbHbiM 3aKOHOM o1 02.05.2006 r. Ne59-©3 «O
NOPsIAKE paccmoTpeHuss obpallyeHuin rpaxpgaH PO»; ®epepanbHbiM 3akoHom oT 06
oKTA6ps 2003 roga Ne 131-03 «O6 obwmux npuHUMNax opraHusaumm MecTHOro
camMmoynpasnenus B Poccuiickomn ®enepauum, Ycrasom,

MOCTAHOBNALO:

1.YTBepauTs CTanaapT kayecTsa MyHULMNaneHon ycnyrn «Bblgaya fokymeHToBY (
CMpaBku C MmecTa perucTpauuu , BbINUCKA W3 AOMOW KHWUMN , CNPaBOK U WHbIX
AOKyMeHTOB ) (MpunoxeHue).

2.Cneumnanucty 1 kateropum (FaBpunosa E.B..):

2.1. OBecneunTs cobnogeHne yCTaHOBNEHHbIX TpebosaHui cTaHpapTa kavyecTsa
NPEAOCTaBNEHNA MyHULMNANBHON YCryriA;

3.HacTtosiee noctaHosneHne NOANEXNT 00A3aTeNbHOMY pasmMeLLEHUIo B ceTu
WNHTepHeT Ha oduumansHom caiite MyHUUMNanbHoro obpasoBaHus.

4. KOHTDOJ‘Ib 3a UCNOJNTHEHKnEM HacTodLllero noctaHoBneHUs BO3NOXNTk Ha
SaMEeCTUTeNA rnasbl agMUHUCTPaLMK Eronaesy ,H.C.

MmaBa agMuHUCTPauum [.B. KameHeukuin



YTBEpXAeHo
MocTaHoBneHuem rnape) aAMUHUCTpaLmK
MyHUUMNanbHoro o6pasoBaHus ropofckoe

nocenengT S?fhﬁgc:zg%ﬁ KaHﬂanaKLucr:;goro %' OHa

CrangapTt no NPEAOCTaBNEHNIO MYHUUMNANBLHOM ycnyru
Bbloaya AOKYMEHTOB
( cnpaBku ¢ mecTa PEMCTPauny, BLINUCKN M3 4OMOBOI KHUMU , CNPABOK U UHbIX
AOKYMEHTOB).

1. O6wue nonoxeHus

1.1.Crangapt KayecTtBa no npenocTaBneHuno ADMUHUCTPaymen
MyHULUMNansHoro obpasosaHus ropoackoe noceneHue 3eneHobopckuit
Kanpganakuwckoro paroHa MyHULMNanbHOM ycnyru Bbigava AOKYMEHTOB ( Bblgaya

CMPaBOK, BbIMUCKN U3 JOMOBOWN KHUMM (nanee no Tekcty MyHUUMNanbHas ycnyra unu
BblAa4a cnpaBok, BbINMCOK M3 AOMOBbLIX KHUT) topuanyeckum u usnyieckum nuuam
PaspabotaH B uensx noBbiwEeHUs Ka4e€cTBa WCNOMHEeHNs MyHUUMNANbHOI] ycnyru,
onpeaensier cpoku u nocnenoBaTenbHOCTL  AeCTBUIA nPpn  NpegocTaBneHun
MyHULUMNanbHon ycnyru.

1.2.MpepocTasnenue MyHWLMNanbHoM yenyru ocylectensetes B COOTBETCTBUK
¢ KoHctutyumeit Poccuitckon denepauyum, paxnpaHckum  kopekcom Poccuickon
®epepauum, denepanbHeIM - 3aKOHOM o1 02.05.2006 r. Ne59-®3 «O nopsiake
pPaccmMoTpeHus obpatyeHuii rpaxaaH PO»; degepanbHbiv 3akoHoMm ot 06 okTabps 2003
roga Ne 131-®3 «06 0bWmnx npuHumMnax opraHusauum mMecTHoro camoynpasneHns B
Poccuiickor ®enepaunn

1.3.MyHuumnansHyio ycnyry npepocraenser AOMUHUCTpaLus MYyHULUMNansLHoro
obpasoBaHus ropoackoe nocenexve 3eneHobopckuii Kanpganakuwckoro paioHa

2. TpebosaHus k nopsaaky npegocrasneHuns MyHULMNansHoOW ycnyru
2.1. Mopsigok NHPOPMUPOBaHUS O MyHULMNansHowu ycnyre

2.1.1. MyHuumnanbHas ycnyra pacnpocTtpaHseTcs Ha Bbldady  cnpasok,
BBIMUCKM 13 AOMOBBIX KHU, KOTopble XPAHATCA y rpakaaH MyHULUMNANbHOMO
obpasosaHms ropoackoe nocenexune 3eneHobopckuii Kanganakwckoro pavoHa.

2.1.2. KoHeuyHbIM Pe3ynbLTatoMm npepoctaBneHus MyHWLMNansHoOW  yenyru
ABNACGTCA NpefocTasneHune cnpasok nnu BbINWCOK M3 JOMOBbIX KHUT.

2.1.3. Monyyatensamu MyHWUMNanbHOW  ycnyrn  sensioTes ursnyeckue,
topuanyeckue finua, opraHbl rocyaapcteeHHOW BRacTy W opraHWbl MecTHoro
camoynpasneHus (qanee - 3asgsutenn).

2.14. NHdopmuposaHme 3asButenein o nopsake  npepocrtaBneHus
MyHULMNanbHON ycnyru ocywecTenseTcs CnéunanncTom agmuHUCTpaumm B xone




YCTHOro npuema rpaxaad, no TenegoHy, yepes SNEKTPOHHYI0 noyTy, no MUCbMEHHOMY
3anpocy.

OcHOBHbIMY TpeboBaHuaMM K nopsiaky  MHopMupoBaHus rpaxgaH o
npenocrasneHun MyHULMNansHoOM ycnyru ABNATCS: AOCTOBEPHOCTL
npegocrasnsemol WHbOpMaLMK, YeTkocTs B VSNOXEHUN WHdOopMaummM, nonHoTa
MHpOpMUpOBaHUS.

2.15. C uensio NOAroTOBKM cneunanucTom aAMUHUCTPaUMK  crnpaBku wnum
BBINACKW U3 AOMOBOI KHUrM 3asBUTens obs3aH npegocTasuTs AOKYMEHTbI:

A. [Ins nonyyenus Bwinucku ns AOMOBOW KHUMM  NpegocTasnseTcs:

- IPaBoycTaHaBnuBaloLLe AokyMeHTb! Ha HEeABKUMOCTL (fom),

- NacnopT Bnagensua HeaBMMKUMOCTU (doma), kcepokonus cBMOeTenbcTBa 0
CMEPTU B cnyyae cmepTy Bnagenbua HeaBMKUMOCTU (AononHuTensHo  npm
ohopMneHun no AOCBEPEHHOCTM - Kcepokonus flacnopTa u HoTapuankHo 3aBepeHHo
AOBEPEHHOCTM foBEpPEHHOrO nuua).

B. Ons nonyyenus 0630pHoit crpasku ans HoTapuyca:

- KCepokonus  ceugetenscTea o CMEpPTV  Bnajenbua |HeABMXUMOCTM
(@ononHuTensHo npu odopmneHun no AOBEPEHHOCTM - Kcepokonus nacnoprta u
HOTapuanbHo 3aBeperHoIt foBEpeHHOCTY AOBEPEHHOro Nuua):

- NPaBoyCTaHaBNMBaLMe AOKYMEHTHI Ha AOM 1 3eMenbHbIN y4yacTok.

B. Ons Nony4YeHns cnpasok No coumnanbHeIMm BbInnatam

- NacnopT 3anBuTens,

- CBMAETENbCTBA 0 poXXAEHUN nerten,

- TPYAOBas KHIKKa,

- CBUAETENbCTBO 0 cMepTwy,

- CNpaska o6 uHBanuaHocTy,

- NpaBoycTaHaBnueawLwme AOKYMEHTbI Ha HeABMKUMOCTL (aom),
- AOMOBas KHura.

2.1.6. CnpaBku u BbinUCKU 3 AOMOBBLIX KHUT BbIAAKTCA HA OCHORAHUM YCTHOro
N nNucbMeHHoro obpaweHus rPaxpaHnHa ¢ npegoctaBneHuem Heobxoanmbix
AOKYMEHTOB .

3eneHobopckuii Kanpanakwckoro panoHa .

Mpaduk paboTesl AOMUHMCTpaumu:
NOHEeAenbHUK- YyeTeepr : ¢ 8.30 Ao 17.15,
nATHUUa : 8-30-16-30
nepepbis Ha obea: ¢ 12.30 go 14.00,
BbIXxOAHbIe AHW: cyB60Ta, BOCKpeceHbe, Hepabouune npasaHuYHbIe gHK.
TenedoH: 8 (81533) 66323.

2.1.8.Cneuwnanucr, OCyLuecTBnAWMIA  ycTHOE MHDOPMUPOBaHME, aomKeH
NMPUHATL  BCe HeobxoauMble MEpbl ANs nonHoro u OnepaTtMBHOrO OTBeTa Ha
NOCTaBNeHHble BOMPOCL, B ToMm Hucne ¢ npuBnevyeHuem APYrux cneuwanucTos
aAMUHUCTpauun.
2.1.9. Anpec ANEKTPOHHOWN MOYThI AOMUHWCTpaLuK MyHVWUMNaneHoro obpasosaHus
ropoackoe nocenexue 3eneHobopckuin Kanganakiickoro paioHa admzelbor@mail.ru

/)t
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2.1.10.C uensto MHMOPMUPOBaHUS 3asasuTenen, HEMOCPEACTBEHHO mnoceLyaroLmx
ALMUHUCTPaUmio, B noMeLLeHnn AOMUHUCTPauuu yCcTaHaBnMBawTCs
WHPOPMALIMOHHBIE CTeHAbl C NpegocTaBneHuem cnegyowen nucopmaumnn:

- PeXUM paboTbl AgMUHUCTpaLum:

- NOYTOBbLIW agpec AOMUHUCTpayuu;

- NEpEeYeHb NOKYMEHTOB, HEOBXOANMBIX ANS NONYyYeHUs MyHULMNANbHO ycnyru;

2.1.11.Mecto npegocrasneHus MyHUUMNansHOW yenyru aomkHo obecneunsats

onpeaenexHble ynoberea u komopT Ans 3assuTeneii.

* Mecto oxupganus, nony4eHns  uHopmaumm u  noaroTosku 3aaBneHui
(3anpocoB) o6opynosaHo MUCbMEHHBLIM  CTONOM, CTYNbSMU W MHPOPMAaLIMOHHBIM
lMTOM. BbnaHk 3aseneHus u aBTOpy4Ka MOXeT ObITb npegocTasneHa 3aasuteno no
YCTHOMY oBpalyeHuto.

* Boilaya nopgrotoBneHHbIx CNPaBOK M  BbLINUCOK W3  OOMOBBIX  KHUF
ocyllecTenseTcs Ha paboyem mecTe cneunanucta agmvHUcTpaumu, OKa3biBaKLLEro
MYHULMNanbHyto ycnyry.

2.2. YcnoBus u cpoku NpefocTaBnexHns ycnyru

2.2.1. Cpok noaroTosku u BblAa4n cnpaBoK M BbINWCOK, yKasaHHbIX B noanyHKTax
A, BuBnyHkta2.1.5 He A0MKeH npesbiwaTth 10 KaneHaapHbIX oHeR.

2.2.2. Cnpasku, yKasaHHble B nognyHkta B nyHkTa 2.1.5 noAroTaBnuBaKTCy
CneumanvucTom agmuHUCTpaummn B xoae fpVEma rpaxkaaH B nopsgke oyepenu.

223 MNoaroToBneHHsbIe CNpaBku ¥ BbINUCKM nepegawTcs cnocobowm,
yKasaHHbIM nu4HO B X04e npuema rPaxnaH, NMYHO 3asBUTENI0 UMK NOYTONR B agpec
3aaBuTENS.

2.2.4 TTucbMeHHbIe obpalleHus 3assuteneii c NPOCLOOIN pasbLACHUTL nopsaoK
BblAa4u CnpaBoK U BbINUCOK M3 4OMOBbIX KHWT, BKINOYaa obpalueHus, noctynuewme no
SNEKTPOHHOW noYTe, paccmaTtpusarTcs CneunanncTom agMuHMCTpaUMM ¢ yyeTom
BPEMEHN noaroToBku oTBeTa 3asBuTento B CPOK, HE npesbiwatowmnit 10 kaneHgapHbIx
OHEeWn ¢ MOMeHTa nocTynneHns obpalleHus.

2.2.5. B cnyyae npuvocTaHoBneHus nubo oTkasza Bbigaum CNpaBKn M BbINMUCKU U3
AOMOBOW KHUIM Ha OCHOBaHUW NyHKTa 2.3. | 3asBuTens yBegomnsieTcs no TenewgoHy
WV B NUCbMEHHOM BUAE B TeYEHMEe ABYX AHEN.

2.3. MNepeyeHb ocHoBaHMi A7 OTKasa B npeaocTaBneHWn yenyri

2.3.1. OcHoBaHuem AN NpuocTaHosneHns nubo oTkasa BblAA4Yn cripasku,
BbIMUCKM M3 [OOMOBON KHWUMM siBAsileTCS OTCyTCTBME HEOBXOaUMBIX OOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.1.5.

2.4. KoHTponb 3a npegoctaeneHuem MYHULMNaNLHOR ycnyru

2.4.1. Tekywun KOHTPONb Mo cobnoaeHuo nocnenoBaTenbHOCTY AENCTBUN,
OnpeAeneHHbIX agMUHUCTPaTUBHBIMU npouedypamu no npenocTaBneHuto HacTosAwen
MYHWLMNAnNbHOW ycnyrn, u npuHsSTUO 0DOCHOBaHHbIX peLLeHUi cneymanucrom
agMUHUCTPaUuK OCyLWlecTBNseTCs rnasoi AOMUHUCTPaLUK MYHULUMNANbHOro
obpasoBaHus ropoackoe nocenexue 3eneHobopckuii Kanganakiickoro panoHa .

2.4.2. Cneuwanuct aAMWHUCTpauUnK, OCyLLUECTBASALLMIA npuemMm [OOKYMEHTOB,
HECET OTBETCTBEHHOCTb 3a COXPAHHOCTH AOKYMEHTOB, cobnoaeHWe ycTaHOBNEHHOro
CPOKa paccMOTpeHus, NpaBunbLHOCTb U NOMHOTY UX OCPOPMNEHUA B COOTBETCTBUU C
3akoHogatenscTBOM Poccuiickoi ®enepauuu.



706

2.4.3. Cneuwanucr, YNONHOMOYeHHbIN 33 MpefoCTaBnEeHue WHpopmaLuum u
UCNONHEHNe 3anpocoB rpaxagaH Ha nonyyYyeHne nMCbMEHHON KOHCYynbTaumu, Hecer
OTBETCTBEHHOCTL 3a cobnogeHue YCTAHOBMEHHOTO nopsiaka  NpeaocTasnexus
WHbopmMauum, ee AOCTOBEPHOCTL B COOTBETCTBUU C 3aKkoHofaTtenbcTBoM Poccuiickoii
depgepaumm.

2.4.4. KOHTpOnb 3a NOMHOTOI W Ka4yecTBOM npepocTaBneHus MYyHULMNansHoMN
ycnyrv nposogutcs B xoge TEKYLUNX, NNAHOBbLIX U BHEMMAHOBLIX NPOBEPOK C Lenbi

NPUHATUA COOTBETCTBYHOLMX PeweHnn npu noarotoske OTBETOB Ha obpalleHus
CoAepKaLlmx »anobbl Ha aencTBUS nnwn bespencTene AOMKHOCTHbLIX NUL.

3eneHobopckuii Kanganakuwckoro panoHa ¢ KomnnekTom AOKYMEHTOB, Heobxoanmbix
ANA NPpefocTaBneHns yenyru u YKasaHHbIX B pasgene 2.1.5.

3.2. Cneumnanucr aAMWHMCTpauUUKn, ycTaHaenuBaeT npeamer obpalyeHus,
yCTaHaBnuBaeT nuWYHOCTL 3asBuTend, nposepseTt AOCKYMEHT,  yaoCTOBEpSLMi
NUYHOCT.

3..3. Cneuwnanucr aAMUHUCTPauuUm, nposepseT NonHOMOYNS 3aABUTENNA, B TOM
qucne nonHomouus npepactasuTens npaBoobnapatens peitcteoBaTth oT ero UMEHMU,
NOMHOMOYUA  npeacTtaBUTens fopuanyeckoro  nuua peiicteoBath  oT NMEHN
topnanyeckoro nuua.

3.4. Cneunanucr aAMWHUCTPaUWMKU, NpoBepsieT Hamuuve Bcex Heobxoanmeix
AOKYMEHTOB ucxoas ua COOTBETCTBYHIOLLIErO NepeyHs AOKYMEHTOB, NpeacTaBnsemMsix Ha
NPEeAoCTaBNEHNe MyHULMNANBLHO ycnyru.

3.5. Mpu  ycTaHoBReHuu akToB oTCcyTCTBUS HeobxoaumbIx OOKYMEHTOB,
HECOOTBETCTBUA NpeacTaBNEeHHbIX AOCKYMEHTOB TpeboBaHWsAM, yKkasaHHbIM B pasgene

MO UX yCTPaHEHUIO:
-Npy  cornacuv  3asBuTens YCTPaHUTL  npenaTcTeus | cneumanuct
aAMUHUCTPaumMK, Bo3BpaLLaeT NpeacTaBneHHbIe AOKYMEHTBI:
-Npn  Hecornacum  3asBuTens YCTPaHWTL  npenaTcTBusl | cneumanuct
aAMUHUCTpauun, obpawaeT ero BHMaHWe, 4To ykasaHHOe 0BCTOATENLCTBO MoeT
MPENATCTBOBAaTL NPpefoCTaBNeHno MYHULMNANsLHOW yenyriu.,

4. Mopagok u dopmbl KOHTpONs 3a npegocraBneHnem MyHULMNanLHoOW ycnyru
4.1.KoHTponb 3a kayecTBOM MPEAO0CTaBNeHNs MyHULMNAanNLHOM ycryrm

npoBogunTcs B XO4€e TeKyLUnX, NNaHoBbIX K BHENMaHOBLIX NPOBEPOK C LUenblo

CoAepxaLumx xanobbl Ha aeicTBUS Unu BesneiicTBrE AOMKHOCTHBLIX nuu.
411, KoHTpons 33 HAEATENbHOCTLID  cneumanucTta aaMUHUCTpaLuu,
npegocTaBnsLero MyHWUMNaneHyo ycnyry, ocyulectenser MmaBa AOMUHUCTPaUMK




MYHWUMNansHoro 0bpa3soBanus ropogckoe noceneHune 3EHEH060DCKMI7I
KaH,qanaKLLICKOFO panoHa .

3. Mopsagok o0xanoeaHusg AENCTBUiR (6e3,qeﬁcrawﬂ) U peleHun,
OCylecTBnAeMbIx (anHMMaeMbIX) B X04e ucnonHeHus MYyHULUMNansHok ycnyru.

9.1.3asButens MMEeT npaeo Ha obxanoraHue AEUCTBUIA unu Besgencrene
cneunanucra aAMUHUCTpayuu, yyHacteywouwero g npenocrasnexnun MYHULMNAnsHO
yenyru, B nocyne6Hom u CynebHom nopsgke.

5.2.locynebHoe (aHecy;:\eGHoe) 0bxanoBaHue:

5.2.1.3asBuTens VIMEET Npaso obpaTuThes C XXanobown k Mnage A.u,MMHMCTpauww
MYHUUMNansHoro 00paszoBaHus ropogckoe noceneHue 3eneHobopckuii

Kanpanakwckoro panoHa Ha npueme rpaxgan WNn  Hanpasute NMMCbMEHHoe
obpaLyeHune.

NWYHY0 noanucek n Aary.

2.2.4.Mo Pe3yneTaram paccmoTtperunsg obpalleHus (>kanobwi) AOIIXHOCTHOE nuuo
NPUHUMaeT peluenne o6 YAOBNEeTBOpEeHuy TpeboBaHuii sasBuTens nubo o6 OTKase B
YAOBneTBopeHuu obpalyeHus (>kanobsi).

5.2.5.MucbMeHHbI OTBET, coaepxaLymii pesyneraTtei PaccmoTtpeHus obpaweHus
(>kanobei), Hanpasnsetcs sassutenio no aApecy, ykasaHHomy obpaLyeHuy, nNPOCTbIM
MUCLMOM.

5.3. CypebHoe obxanoaHue:

5.3.1.3asButens Bipase  obxanosaTe PelleHre, npuHsToe g xoae

MNpunosxerune Ne 1

K- aamMuHueTpatneHomy pernameHTy
NP€aocTaBnexuns ycnyru «Bbigava cnpagok,
BBIMUCKM U3 [OMOBOW KHUMUY

Bnok-cxema nocnesosartensHocTy aelictaui npv NpeaoctasneHun
yenyrn «Bbigaya cnpasok u BBIMUCKN 13 AOMOBOI KHUrUy

JInunoe
oOpalieHe
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YeraHoBaenne lipeamera obparnenns.
JTHYHOCTH 3asBHTE g

Her

HpHHHTHe PeLIeHHs 0 BO3MOJKHOCTH HCIOIHEeHU Y

VBenomnenye
MOJIB30BaTe s o
HEOOX0 mMMocTH YTOUYHEHH Y

Odopmienne Boimucky H3
TOMOBOH KHHIH, ClpaBok

Perucrpauus g KypHaje
«Bbinaya CIIPaBOK»

Ilpenocrasnenne VCIYTH 3aBepIeHo




